Risk Assessment for considering criminal record and related disclosures

Risk Assessment for considering criminal record and related disclosures  

Our charity aims to ensure we do not place our service users at risk by not properly assessing the suitability of people who work for us. We must also ensure we are fair to applicants.  Managers are required to use this risk assessment process to make decisions relating to convictions, criminal records or other disclosures that raise potential safeguarding risks.  

This risk assessment should be carried out by the recruiting/current line manager or volunteer supervisor, as appropriate   when applicants disclose a criminal record e.g. through a Safeguarding Self-Declaration Form, when disclosure checks reveal an undisclosed criminal record or/and when an existing staff member/volunteer discloses a new criminal record information. 


Advice should be sought from xxxxxxxx. For serious offences, advice should be sought from xxxxxxxx. 

Name of staff member/volunteer ……………………………………………………………………………………………………………………………..
Role………………………………………………………………………………………………….    Date of Risk Assessment: ………………………………………
The outcome of this assessment must be approved by the responsible manager e.g. Assistant Director, Children Services, Area Business Manager, Department manager or above. Advice is available from the AD People if applicants score ‘average or above risks’. 

	RISK CRITERIA


	DESCRIPTORS
	EVIDENCE
	CONTROL MEASURES IN PLACE
	ASSESSMENT

	Does the post involve one to one contact with children or other vulnerable groups?
	It is illegal to employ some offenders in regulated activity with children and vulnerable adults
	
	
	


	To what extent are you bound by other legal constraints?
	Employing people with motoring convictions such as dangerous driving as drivers
	
	
	

	What level of supervision will the post-holder receive?


	How will this reduce opportunities to re-offend
	
	
	

	Consider whether the offence could create unacceptable risks for: 

· other employees

· service users

· suppliers

· the public 

· property, finance
   or items of value

· the reputation for
   Barnardo’s


	What could happen, how serious could this be and what reasonable safeguards could be put in place to reduce the risk

As above
	
	
	

	
	
	
	
	

	Will the nature of the job present any opportunities for the post holder to re-offend in the course of work?


	
	
	
	


	How serious was the offence And how does it relate to the post?

	
	
	
	

	How long ago did the offence take place?


	The age at which the offence took place might be a relevant consideration
	
	
	

	Was there a one-off offence or a history of offending?


	As above
	
	
	

	Does the applicant/post holder offer any relevant explanation about the circumstances that led to the offending (domestic situation, finances)


	
	
	
	

	Have there been any changes in circumstances since the offending that might reduce the likelihood of further offending?


	Does the applicant/post holder have demonstrable evidence of having worked in a similar role since the conviction?
	
	
	


	The degree of remorse expressed and evidence of the individual’s motivation to change.
	
	
	
	

	Has the offence been de-criminalised?
	
	
	
	

	The country in which the offence was committed.  Some activities are criminal in some countries but not in others
	
	
	
	

	Consider the possible insight and knowledge that a reformed person could bring to the role.
	
	
	
	


	Risk assessment completed by:



	Recruiting/Current Manager or Volunteer Supervisor Signature: ……………………………………………. 
 
	Date: ……………………

	Agreed by:


	

	Responsible Manager Signature: ………………………………………………….
	Date:…………………….




	Review of Risk Assessment/appropriate safeguards/support arrangements e.g. following receipt of a criminal records disclosure check, the end of probation for new starters, and /or any new disclosure information that comes to light:



	Date of review 


	By: 
	Date: 
	Signed:

	Date of review 


	By: 
	Date: 
	Signed:

	Date of review 
	By:
	Date:
	Signed:

	Date of review 


	By: 
	Date: 
	Signed:



I agree to this record being kept on my Staff/Volunteer personal file

Name ……………………………………………………………

Signature:………………………………………Date…………………………………

Key: 

1 – No Risk

2 – Minimal Risk


3 - Acceptable/Controllable 

4 – High Risk

5 - Serious/unacceptable risk
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